Tuesday, 22 March 2022

NOTICE OF MEETING
Dear Councillor,
The next Special Meeting of Council will be held in the Council Chamber at 8am on
Tuesday, 29 March 2022.
The attached Agenda is presented for your consideration.

Paul Sheedy
Acting Chief Executive Officer

Please Note
If an Elected Member has a query regarding a report item or requires additional
information in relation to a report item, please contact the senior employee prior to the
meeting.

AGENDA
SPECIAL MEETING OF COUNCIL
29 March 2022
ATTENTION/DISCLAIMER
No responsibility is implied or accepted by the Shire of Carnamah for any act, omission
or statement or intimation occurring during Council or committee meetings.
The Shire of Carnamah disclaims any liability for any loss whatsoever and howsoever
caused arising out of reliance by any person or legal entity on any such act, omission or
statement or intimation occurring during Council or committee meetings. Any person or
legal entity who acts or fails to act in reliance upon any statement, act or omission made
in a Council or committee meeting does so at that person’s or legal entity’s own risk.
In particular and without detracting in any way from the broad disclaimer above, in any
discussion regarding any planning application or application for a licence, any statement
or intimation of approval made by any member or officer of the Shire of Carnamah
during the course of any meeting is not intended to be and is not taken as notice of
approval from the Shire of Carnamah.
The Shire of Carnamah advises that anyone who has any application lodged with the
Shire of Carnamah shall obtain and should only rely on WRITTEN CONFIRMATION of
the outcome of the application, and any conditions attaching to the decision made by the
Shire of Carnamah in respect of the application.
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SPECIAL MEETING OF COUNCIL
29 MARCH 2022

1.0

DECLARATION OF OPENING
Acknowledgement of Country
The Shire of Carnamah would like to acknowledge the traditional custodians of this land,
and pay its respect to local Aboriginal Elders, both past and present.
We also reflect on the spirit of the pioneers who settled this country and developed the land,
and the service personnel whose sacrifices have enabled us to enjoy the lifestyle we have
become accustomed to.

2.0

RECORD OF ATTENDANCE

2.1

Present

2.2

Apologies

2.3

Leave of Absence (Previously Approved)
Nil

3.0

PUBLIC QUESTION TIME

4.0

APPLICATION FOR LE AVE OF ABSENCE

5.0

DISCLOSURE OF INTEREST

5.1

Declaration of Financial and Proximity Interest

5.2

Declaration of Interest Affecting Impartiality
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6.0

REPORTS OF THE CEO

6.1

CEO Recruitment – Application Package and Contract
File Code

ADM0805

Author

Paul Sheedy, Acting Chief Executive Officer

Disclosure of Interest

Nil

Attachments

1. Draft CEO Application Package
2. Draft CEO Employment Contract

SUMMARY
Council is requested to endorse the Draft CEO Application Package (Attachment 1)
containing the Position Description, Selection Criteria and proposed advertisement and the
Draft CEO Employment Contract (Attachment 2) to commence the process of recruitment
of a new Chief Executive Officer as required by the Local Government Act.
Information on the Draft Application Package and Employment Contract are contained in
this report.
BACKGROUND
Council endorsed the seeking of quotations from two consultants to assist in the recruitment process
at its Briefing Session of 23 February 2022.
The two quotations were received in March 2022 being $6,000 and $12,000 respectively, plus
travelling, accommodation and advertising costs.
Following reference checks by the Shire President, Lydia Highfield was appointed the consultant to
assist in the CEO recruiting process.
At the Council meeting on 16 March 2022, Council resolved (OCM20220306):
‘That Council appoints:
1. All current Elected Members as members of the CEO Recruitment Selection Panel ; and
2. Mr Maurice Battilana as the índependent person’ to the CEO Recruitment Selection
Panel and agree to meet travel costs (mileage) as per the Public Service Award (Special
Council Meeting 30 August 2021).’

COMMENT
As indicated in the Statutory Environment section of this report, as a minimum the Council is required,
by an absolute majority, to determine the selection criteria and approve the job description when
rercruiting a new CEO.
In order to assist the consultant in the recruitment process and to allow discussion with interested
persons, Council is requested to ensorse the draft CEO Application Package, Employment Contract
and advertisement.
The draft Employment Contract is a standard one utilised by many local governments and includes
conditions similar to what was offered to the previous CEO, being a 3-5 year contract (to be
negotiated), whilst other benefits are detailed in Schedule 2 (page 29) of the Contract.
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Councillors will note that in Schedule 2 of the contract dollar amounts, for a number of the items, are
current listed as zero, as they will be subject to final negotiation with the preferred candidate. The
Total Reward Package is required to fall within the Salary and Allowances Tribunal (SAT)
Determination in regards to a Band 4 local goverment which is up to a maximum of $201,113.
Being a CEO position and the fact that Carnamah is designated as a remote local government, by
SAT, a number of remuneration benefits are excluded from the Total Reward package and these are
listed in Schedule 2, points 11 to 16.
Finally the intention is to commence advertising in the Western Australian newspaper on Saturday
2 April 2022 with applications closing on 20 April 2022. The consultant, in consultation with Shire
President, will prepare a short list of candidates by the end of April, with interviews in Carnamah in
second week of May 2022, which would then allow for the Council to confirm the appointmnet at its
meeting on18 May 2022.

CONSULTATION
Acting Chief Executive Officer
Lydia Highfield (Appointed Consultant)
STATUTORY ENVIRONMENT
Local Government Act 1995, section 5.39 (1) & (3) & 5.39A (1)(a)
5.39. Contracts for CEO and senior employees
(1)

Subject to subsection (1a), the employment of a person who is a CEO or a senior
employee is to be governed by a written contract in accordance with this section.

(3)

A contract under this section is of no effect unless —
(a) the expiry date is specified in the contract; and
(b) there are specified in the contract performance criteria for the purpose of
reviewing the person’s performance; and
(c) any other matter that has been prescribed as a matter to be included in the
contract has been included.

5.39A.
(1)

Model standards for CEO recruitment, performance and termination
Regulations must prescribe model standards for local governments in relation to the
following —
(a) the recruitment of CEOs;

Local Government (Administration) Regulations 1996, section 18A & Schedule 2, clause 5
18A. Vacancy in position of CEO or senior employee to be advertised (Act s. 5.36(4)
and 5.37(3))
(1)
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(a)
(b)
(2)

5.

a person who is, and will continue to be, employed by another local
government and who will fill the position on a contract or contracts for a total
period not exceeding 5 years; or
a person who will be acting in the position for a term not exceeding one year.

The Statewide public notice must contain —
(a) the details of the remuneration and benefits offered; and
(b) details of the place where applications for the position are to be submitted;
and
(c) the date and time for the closing of applications for the position; and
(d) the duration of the proposed contract; and
(da) a website address where the job description form for the position can be
accessed; and
(e) contact details for a person who can provide further information about the
position; and
(f) any other information that the local government considers is relevant.
Determination of selection criteria and approval of job description form

(1)

The local government must determine the selection criteria for the position of CEO,
based on the local government’s consideration of the knowledge, experience,
qualifications and skills necessary to effectively perform the duties and
responsibilities of the position of CEO of the local government.

(2)

The local government must, by resolution of an absolute majority of the council,
approve a job description form for the position of CEO which sets out —
(a) the duties and responsibilities of the position; and
(b) the selection criteria for the position determined in accordance with
subclause (1).

STRATEGIC IMPLICATIONS
Nil

POLICY IMPLICATIONS
9.27 CEO Recruitment and Selection Standard
FINANCIAL IMPLICATIONS
Engagement of the consultant to assist in the recruitment process is expected to be
approximately $6,500 with advertising costs expected to be approximately $3,000
(requirement to advertise in West Australian), which will be allocated to existing adopted
budget allocations. There may be a requirement for an increase in the 30 June 2022 total
expenditure depending on other costs received.
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VOTING REQUIREMENT
Absolute majority

OFFICER RECOMMENDATION
That Council approves the :

1. Chief Executive Officer Application Package, which includes the advertisment, as detailed
in the attachment; and
2. Draft Chief Executive Officer Employment Contract, which inlcudes the selection criteria
for the position and the job description, as detailed in the attachment.
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7.0

REPORTS OF COMMITTEES AND MEMBERS
Nil

8.0

CLOSURE OF MEETING
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